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PROCEDURES  FOR  THE  BUILDING-SERVICE  WORKER 


Figure  1 


■  Dip  the  mop  head  into  the  bucket,  squeezing  out  the 
excess  solution  in  the  wringer.  Always  keep  the  mop 
head  wet  enough  to  thoroughly  wet  the  floor. 

■  Fan  the  mop  before  starting  down  the  baseboard.  Be 
careful  not  to  splatter  nearby  walls,  baseboards,  and 
fixtures.  If  that  happens,  wipe  off  all  splattered  areas 
immediately  with  a  piece  of  cheesecloth. 

■  Start  down  the  baseboard,  after  fanning  the  mop, 
following  the  edge  of  the  floor  to  the  far  end  of  the 
room.  (Figures  2-4) 
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Figure  3 


Figure  4 


EQUIPMENT/SUPPLIES 

Cotton  mop  (16-  or  24-ounce,  usually  a  24-ounce 
mop)  and  a  chain  mop  handle  or  vinyl-covered 
metal  handle  (Figure  1) 

Mop  bucket  and  wringer  (Figures  9  and  11) 

All-purpose  cleaner 


PURPOSE 

To  loosen  and  remove  soil  from  the  surface  of  hard 
floors  (concrete,  terrazzo,  marble,  and  the  like).  Wet 
mopping  will  clean  areas  that  cannot  be  cleaned 
adequately  with  a  dry  mop,  such  as  the  floors  in  rest 
rooms,  entranceways  and  other  high-traffic  areas,  spots 
in  corridors,  areas  around  vending  machines,  and  such. 

Occasionally,  spot  cleaning  with  a  damp  mop  will  be 
necessary  on  soft  floor  surfaces  (vinyl,  asphalt,  rubber, 
linoleum,  etc.).  A  separate  procedure  is  given  for  damp 
mopping. 


PROCEDURES/USES 

Wet  Mopping  (Concrete,  Terrazzo, 

Marble  Floors) 

In  this  two-step  operation,  you  lay  down  the  all-purpose 
cleaner  solution  and  then  pick  it  up. 

All-purpose  cleaner  is  mixed  with  water  according  to  the 
manufacturer’s  or  supervisor’s  directions.  The  normal 
solution  is  1  ounce  of  cleaner  for  each  2  to  3  gallons  of 
water.  Using  a  standard  32-quart  mop  bucket,  which 
contains  about  4  to  5  gallons  of  water,  you  would  add 
1  to  2  ounces  of  the  all-purpose  cleaner. 

With  the  correct  solution  prepared,  wet  mop  the  floor 
as  follows: 

■  Pick  up  all  debris  in  the  area  to  be  mopped  by 
sweeping  it  thoroughly  with  a  broom  or  going  over  it 
with  a  dust  mop. 


Figure  5 


■  Cover  the  entire  area  to  be  cleaned  thoroughly  with 
the  wet  mop  and  all-purpose  cleaner  solution.  Use  a 
figure-eight  motion  to  lay  down  the  solution  in  open 
areas.  (Figures  5-8) 

■  Rewet  the  mop,  as  needed,  whenever  it  stops  laying 
down  the  solution.  The  action  of  the  cleaner  lifts  the 
dirt  and  holds  it  in  suspension.  This  process  should 
be  completed  by  the  time  you  have  covered  the 
whole  area. 

■  Dip  the  mop  head  in  the  solution  and  wring  it  out 
thoroughly  after  you  have  covered  the  entire  area  to 
be  cleaned.  To  wring  out  the  mop  as  dry  as  possible, 
place  the  mop  head  in  the  wringer  and  stand  over  the 
bucket  just  off-center,  holding  the  mop  handle  with 
one  hand  and  the  wringer  with  the  other.  (If  you  are 
right-handed,  your  right  hand  would  be  on  the  wringer 
handle;  if  left-handed,  the  opposite.)  Flex  your  knees 
so  you  can  put  your  weight  on  the  wringer  handle. 
Always  keep  your  back  straight.  Wring  out  the  mop 
until  it  is  good  and  dry.  (Figure  9) 
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Figure  9 


Figure  8 


Fan  the  mop  after  you  finish  wringing  it  out.  Use  the 
same  motion  as  when  laying  down  the  solution. 

Again,  be  careful  about  splattering  walls,  baseboards, 
and  fixtures  nearby.  Wipe  off  all  splattered  surfaces 
immediately  with  a  piece  of  cheesecloth. 

Cover  the  entire  area  as  before,  using  a  figure-eight 
motion  to  dry  the  floor  as  much  as  possible. 

As  noted,  the  steps  just  given  are  for  wet  mopping  a 
hard  floor  surface — concrete,  terrazzo,  marble,  and  the 
like.  For  occasional  damp  mopping  on  soft  floor 
surfaces — vinyl,  rubber,  linoleum,  etc.,  a  smaller  and 
controlled  amount  of  moisture  is  needed.  Too  much 
moisture  will  remove  the  floor  finish  and  perhaps 
damage  the  floor  by  loosening  the  tile. 

Damp  Mopping  (Asphalt,  Rubber,  Vinyl, 
Linoleum,  Etc.) 

Dip  the  mop  head  in  the  all-purpose  cleaner  solution. 
Wring  out  the  mop  to  get  it  as  dry  as  possible  (see 
above).  Mop  the  area  to  be  cleaned  with  a  figure-eight 
motion. 


SAFETY  NOTES 

When  you  wet  mop  a  floor,  you  create  a  hazardous 
condition.  Use  extreme  caution. 

Carrying  a  bucket  of  water  should  be  avoided  if 
possible.  In  some  locations,  however,  the  bucket  must 
be  carried  up  a  stairway.  If  this  is  necessary,  use  only 
about  3  gallons  of  water. 


Figure  11 


Carry  the  bucket  with  the  mop  head  in  the  bucket:  (1) 
bring  the  wringer  handle  down  and  put  it  under  the  bail 
of  the  bucket,  with  the  mop  handle  between  the  bail 
and  the  wringer;  (2)  grasp  the  wringer  handle  with  your 
hand  and  bend  your  knees,  keeping  your  back  straight 
and  your  arm  fully  extended;  (3)  raise  up  the  bucket  by 
bringing  your  legs  back  to  a  standing-straight  position; 
(4)  proceed  up  the  stairway  carefully,  placing  each  foot 
down  firmly  before  shifting  your  body  weight.  Use 
handrails  for  balance.  (Figure  10) 

Whenever  you  are  wet  mopping,  take  full  precautions 
while  walking  on  a  wet  floor  and  when  raising  the  mop 
handle  after  wringing  out  the  mop  head.  Control  traffic 
in  the  area.  Always  observe  correct  lifting  procedures. 


STORAGE 

After  mopping  with  water  and  at  the  end  of  your  shift, 
rinse  and  wring  out  the  mop  head  thoroughly  and 
spread  it  out  on  a  mop  rack.  If  there  is  no  rack,  spread 
the  mop  head  over  the  mop  bucket  so  that  air  can 
move  freely  between  the  strands.  (Figure  11) 

Rinse  out  and  dry  the  mop  bucket  and  wringer 
thoroughly.  A  few  drops  of  oil  will  be  needed 
periodically  to  lubricate  the  casters. 

Store  the  entire  unit  in  a  locked  room  assigned  to 
Building  Service. 


Figure  10 
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PROFICIENCY  EXERCISE 

(Circle  yes  or  no) 

1.  Wet  mopping  is  a  one-step  process. 

Yes  No 

2.  The  32-quart  mop  bucket  should  be  filled  as  full  as 
possible.  Yes  No 

3.  Wet  mopping  is  used  to  clean  areas  that  cannot 
be  cleaned  adequately  with  a  dry  mop. 

Yes  No 

4.  The  16-ounce  mop  head  is  the  one  normally  used 
to  wet  mop  floors.  Yes  No 

5.  Before  wet  mopping,  clean  the  area  by  using  a  dry 

mop  or  by  sweeping  it  with  a  broom. 

Yes  No 

6.  The  figure-eight  motion  is  the  correct  one  to 
employ  for  wet  mopping.  Yes  No 

7.  When  wet  mopping,  attempt  to  control  traffic  in  the 
area.  Yes  No 

8.  Carrying  a  full  bucket  up  a  flight  of  stairs  is 
recommended.  Yes  No 

9.  The  solution  of  water  and  all-purpose  cleaner  can 
be  used  for  several  days  and  stored  in  a  Building- 
Service  room  between  shifts.  Yes  No 

10.  Oil  the  casters  on  the  bucket  periodically. 

Yes  No 
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